
 

 

 

COVID-19 

 
The aim of this Policy is whilst following guidelines from the 
Government and KCC we also ensure that: 
 

● Staff are risk assessed using the health questionnaire before they return to work.  
● Children are risk assessed using the completed parental Declaration before re-

opening. 

● Parents keep children with any symptoms at home. 

● Staff who are symptomatic do not attend work. 

● Frequent hand cleaning and good respiratory hygiene practices are followed.  

● Regular cleaning of the Setting takes place.  

● The Setting minimises contact and mixing. 

● There is physical distancing between groups of children and staff as far as possible. 

● Individual bubbles use the same area of a setting during the day as much as possible. 

● The sharing of toys and resources is only within the bubble and not between them. 

● Only toys or resources that can be easily cleaned will be available. 

● Children will not bring in toys from their home. 

● Items such as stationery will be allocated to individual staff members and not shared    
with the exception of the tablet/camera which will be allocated on an am/pm basis and 
cleaned thoroughly before handover. 

● There is an adequate supply of essential supplies and contingency plans are in place to 
minimise the impact of any shortages of supplies. 

● Stock will be monitored to ensure we have sufficient supplies 

● When stocks are low, other options will be considered, such as the use of washable 
tabards. These items would be washed at an appropriately high temperature. 

 
 

 

 
 
 



 

 

 
 
The Setting will: 
 

● Ensure we have a good supply of disposable tissues throughout the setting to 
implement ‘catch it, bin it, kill it’. Ensure the availability of lidded bins in each bubble, 
operated by a foot pedal, and that tissues are immediately disposed into bins and that 
these are emptied throughout the day. 
 

● Keep windows and doors open where possible to ensure ventilation and use outdoor 
areas as much as possible.  
 

● Ensure surfaces that children and staff are touching, such as toys, books, doors, 
sinks, toilets, light switches, are cleaned more regularly than usual by putting in place 
an enhanced cleaning schedule using disinfection as appropriate. 
 

● Ensure all items that are laundered within the Setting, for example towels, are 
washed in line with guidance on cleaning in non-healthcare settings and that these 
items are not shared by children between washes. 
 

● Reduce contact between parents and carers when dropping off and picking up their 
children, we will limit drop off and pick up to one parent or carer per family and 
staggering timings if necessary. Parents or carers will not be allowed into the Setting 
unless this is essential, and children will be dropped off and collected at the garden 
door. We will try to avoid the need for parents and carers to wait, but where they 
have to, physical distancing  will need to  be adhered to. 
 

● All forms will be sent electronically and parents will be required to acknowledge 
receipt should said form usually require a signature. 
 

● Limit external visitors to the Setting and ensure they only come into the building 
when strictly necessary, for example if providing an essential service or essential 
support for a child’s health and wellbeing. 
 

● Ensure staff have the relevant supplies of PPE, staff will wear PPE where they 
routinely would under normal circumstances, or if a distance of 2 metres cannot be 
maintained from any child displaying coronavirus symptoms.  
 

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


 

 

 

Coronavirus symptoms are considered as a fever, or a new continuous cough, or a 
loss of, or change in, their normal sense of taste or smell (anosmia). 

 

 

Staff:  

● If a staff member is clinically extremely vulnerable, they are advised not to attend 
the setting before an individual risk assessment has been carried out and it is deemed 
safe to do so.  

● Staff who are clinically vulnerable, those who are at higher risk of severe illness (for 
example, people with some pre-existing conditions as set out in the staying at home 
and away from others (social distancing) guidance and have been advised to take extra 
care in observing social distancing and should work from home where possible if the 
individual risk assessment concludes this. 

● Any member of staff who is displaying coronavirus symptoms, or has displayed 
symptoms in the previous 10 days, or lives with someone who has displayed symptoms 
in the previous 14 days, should not attend work unless they have tested negative for 
coronavirus. They and their household members should follow the government advice 
for households with possible coronavirus infection. 

● A member of staff who begins to display coronavirus symptoms while in the Setting 
will be sent home immediately and follow government guidelines on what to do if you or 
someone in your household develops symptoms.  

● Access to testing is already available to all key workers. This includes anyone involved 
in childcare. Education settings as employers can book tests through an online digital 
portal. There is also an option for employees to book tests directly on the portal. 
Employees will be expected to attend for a test at the earliest possible time. 

● Where a staff member tests negative, they can return to the Setting and the 
fellow household members can end their self-isolation. 

● Where a staff member tests positive, the rest of their ‘bubble’ will be sent home 
and advised to self-isolate for 14 days. The other household members of that bubble 
do not need to self-isolate unless the child they live with in that group subsequently 
develops symptoms. From 1st June all children attending an Early Years Setting and 
displaying symptoms are entitled to a test. 

 

https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


 

 

 

Children 

● Any child who is displaying coronavirus symptoms, or has displayed symptoms in the 
previous 10 days, or lives with someone who has displayed symptoms in the previous 14 
days, should not attend the setting unless they have tested negative for coronavirus. 

● In the event of a child developing suspected coronavirus symptoms whilst attending 
the setting, they will need to be collected as soon as possible and isolate at home in 
line with the NHS guidance and should request a test as soon as possible. 

● Parents/Carers need to ensure that their emergency contacts are updated in advance 
of wider opening and consider where these may need to change, for example if 
previous emergency contacts are in a shielded group. 

● Whilst waiting for the child to be collected they will, where possible, be isolated from 
others in a previously identified area, weather permitting in the garden.  

● The staff member responsible for the child during this time will, where possible, be a 
staff member from their ‘bubble’ if not then the manager. The Setting will provide 
suitable PPE for this staff member. 

● Once the child with symptoms has been collected, the bubble area will be thoroughly 
cleaned, immediately and the remainder of the bubble will play in the garden until the 
bubble area is clean and ready to use. The staff member cleaning the area will wear 
PPE. 

● From 1st June all those children attending a Setting, and members of their 
households, have access to testing if they display symptoms of coronavirus. To access 
testing parents will be able to call 111 if their child is aged under 5. 

● Where the child tests negative, they can return to the Setting and the fellow 
household members can end their self-isolation. 

● Where the child tests positive, the rest of their bubble within their childcare 
setting will be sent home and advised to self-isolate for 14 days. The other household 
members of that bubble do not need to self-isolate unless the child they live with in 
that group subsequently develops symptoms. 

● Parents /carers should please note that illness during term time does not entitle them 
to a reduction in fees or Lunch Club payments. This applies to self-isolation or 
quarantine due to COVID-19. In exceptional cases, a reduction for this is at the 
discretion of the Setting, and made on a case-by-case basis.  

 



 

 

 

 

Guidance from Public Health England will be followed at all times 

Public Health England’s local Health Protection Teams will advise the Setting on the most 
appropriate guidance to follow and action to take in all cases.  

● In some cases, a larger number of other children may be asked to self-isolate at home 
as a precautionary measure 

● Where settings are observing guidance on infection prevention and control, which will 
reduce risk of transmission, closure of the whole setting will not generally be 
necessary 

● Forced Closure of the Setting, for example as a result of a local lockdown due to 
COVID-19, will not automatically result in the returning of fees already paid. The 
Parents / carers may allow the setting to retain the full invoice paid in order to 
support the setting during the period of closure. Should pro rata reimbursement be 
requested, the Setting may ask to retain up to 30% as a contribution to cover direct 
costs during closure. The reimbursement will be applied as credit for the next term. 
The Parents / carers should contact the Setting if monetary reimbursement is 
requested. The Setting highlights that these contributions are made on a voluntary 
and free basis, and reimbursement is offered.  

 

Social Distancing: 

● To minimise contact between groups of children and staff, children should attend just 
one setting wherever possible and parents should minimise, as far as possible, the 
number of childcare settings their child attends. For key worker children this may not 
be possible. Parents will be required to give details in the parents’ questionnaire and 
the Setting will evaluate on an individual basis. Scalliwags will bubble children with the 
same childminder together. 
 

● If demand for places is higher than the Setting’s capacity when measures to allow 
physical distancing between groups are in place, it may be necessary for the Setting 
to have a temporary cap on numbers of children attending the Setting. 
 

● If necessary, the Setting will prioritise vulnerable children and children of key 
workers, then 3- and 4-year olds, in particular those who will be transitioning to 
reception in September, followed by younger age groups. 
 



 

 

 
● The Setting will keep bubble sizes to a maximum of 30 children, with no more than 24 

children from that bubble attending at any one time. The Setting will limit the number 
of bubbles in any one session to two. 
 

● Children are organised into ‘bubbles’ according to criteria set out by the managers. A 
bubble may determine arrival and departure times. 
 

● Staff will remain with their allocated ‘bubble’ of children. 
 

● The size of a ‘bubble’ will be applied using EYFS adult: child ratio.  
 

● The ‘bubbles’ will not mix during attendance at the Setting. 
 

● Emergency revisions to the EYFS will be implemented where necessary in relation to 
ratios and qualifications. 

 
● Care routines including provision of meals and personal care routines will be within the 

space allocated to each ‘bubble’. For example, one allocated toilet per ‘bubble’.  
 

● The use of communal internal spaces will be restricted as much as possible. 
 

● There will be no use of sand, water, other malleable materials; this will be reviewed 
and risk assessed throughout the term. 
 

● Outdoor spaces will be used by different ‘bubbles’ at different times of the day. 
 

● Social distancing will be maintained during staff breaks. Staff will be required to take 
staggered breaks.  
 

● No more than two staff in the kitchen at any one time.  
 

● Staff will use the garden area for breaks whenever possible. 
 

● Staff members will avoid physical contact with each other. 
 

● Staff meetings and training sessions will be conducted following social distancing 
guidelines. 
 

● Staff Supervisions will take place following the 2m rule and if this is not possible 
virtually. 

 

 



 

 

 

Social Distancing for Parents and Carers and Visitors: 

● Only parents who are symptom free and or have completed the required isolation 
periods will drop off or collect their child.  

● One parent (or appropriate adult, for example, childminder) per family should drop 
off or pick up their child. 

● Parents are required to drop off and pick up at the garden entrance to avoid parents 
entering the Setting unnecessarily and to avoid congestion in the main foyer. 

● When parents are waiting to drop off or collect their child, they will be asked to 
queue outside the Setting’s building maintaining a 2m distance at all times. 

● Parents will not be permitted to enter the Setting building to minimise contact 
between the parent and other children and staff members. 

● Attendance at the Setting will be restricted to children and staff. 

● Visitors will not be permitted to the Setting unless essential (e.g. essential building 
maintenance.) 

● Supplies will be delivered in accordance with social distancing procedures. 

● Where essential visits are required these will be made outside of the usual setting 
operational hours. 

 

Hygiene and Cleaning 

● All children and staff will wash their hands upon arrival at the setting.  

● Staff temperature may be taken on arrival and anyone with a high temperature sent 
home. 

● Government guidance states that this is not necessary for childcare settings to take 
children’s temperature on arrival, however the Setting may consider doing so, this will 
form part of the procedure agreement with parents. 

● Children and staff members will wash their hands frequently throughout the day. 

● Tissue stations will be set up for each bubble. 



 

 

● All waste will be disposed of in a hygienic and safe manner.  

● Staff will change out of their uniform once arriving home and launder. 

● Children will change out of the clothes worn at the Setting once at home and they will 
be washed. 

● Staff and children will wear clean clothes each time they attend the Setting. 

 

Learning and Wellbeing 

● The curriculum will continue to be based on developmentally appropriate practice and 
focus on children’s stage of development and individual needs. The Setting will 
continue to provide an environment that invites learning across all 7 areas as far as is 
practicable during this time. 

● Children will be supported in age appropriate ways to understand the steps they 
can take to keep themselves safe including regular hand washing and sneezing 
into a tissue using the ‘catch it, bin it, kill it’ slogan. 
 

● Children will be supported to understand the changes and challenges they may 
be encountering as a result of COVID-19.  
 

● The Setting will work with local authorities and health visitors where relevant, 
to monitor the welfare of vulnerable children who are not attending provision, 
and other children they might wish to keep in touch with for safeguarding 
purposes. 
 

● The Setting will continue to engage with those children still at home through 
online activities and Facebook posts. 
 

● Staff will ensure they are aware of children’s attachment and their need for 
emotional support at this time 

 
● The managers will ensure all staff members receive appropriate instruction and 

training in infection control, standard operating procedure and risk 
assessments within which they will operate. 
 

 
● Managers will ensure that staff members receive the relevant support for 

returning to work.  
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